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1- Process Description

Legal consultation process

2- Process Owner

Legal consultancy

3- Process Objective

The aim is to establish a standard procedure for activities carried out as part

of the legal opinion process.

4- Relevant Legal
Provisions

Law No. 2547

5- Risks/Opportunities

Failure to respond in a timely manner / ensuring that administrative
procedures are carried out in accordance with the law

6- Process Inputs
(Documents)

Documents relating to the actions taken by the department handling the case
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7- Process Manager

8- Workflow Diagram

9- Process Outputs

Legal Adviser/Solicitor

Legal Adviser/Solicitor

Legal Adviser/Solicitor

Legal Adviser/Solicitor

Legal
opinion

v

Requesting a legal opinion
from anv denartment within the organisation

/

v

Approval - Transfer.

v

Preparing the response and submitting it to
the relevant authority with

acoverletter

Forwarding to the relevant department
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10- PROCESS

ASSESSMENT

CRITERIA

11. As and when requests for legal advice are received from departments

PROCESS

PERIOD

Prepared by

Manager of the Department
Approving the Document




